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WELCOME!

Welcome to the Graduate School of the University of Connecticut, and to the Graduate Programs in Human
Development and Family Studies (HDFS). This Handbook is designed to provide you with basic information
concerning what we have to offer, what you should expect of us, and what we expect of you. It is in your
interest to read it carefully and to consult with your Major Advisor or the Associate Department Head for
Graduate Studies about any unclear points. Students in the Marriage and Family Therapy (MFT) clinical
program may also wish to direct questions to the Director of the clinical training program. We encourage you
to ask questions as they arise, so that you can avoid unnecessary complications.

This Handbook is not meant to displace or in any way void the Graduate School catalog. All University of
Connecticut graduate students are held to the basic requirements and regulations of the Graduate School as
designated in the catalog. Various programs adopt requirements that apply in addition to the overall Graduate
School requirements, and this Handbook includes certain requirements that we have added.

In entering this program, you are joining a creative and innovative field. The career you make for yourself at
the University of Connecticut and beyond will depend largely upon your own resourcefulness and initiative as
you choose from the range of available options. Required courses in our program are oriented toward
presenting you with a content overview, basic research skills, and a range of alternative academic and
professional directions from which you can choose. After that, the range of options to practice and hone your
skills will depend largely on your choice of directions. Our MA and PhD programs are small enough to be
tailored to your personal needs and goals, yet large enough to provide considerable diversity and exposure to a
variety of perspectives.

We look forward with excitement to our mutual association, and hope that both you and we may find it a
challenging and rewarding experience.

Sincerely yours,
Ronald M. Sabatelli, Ph.D., Department Head, HDFS

Edna Brown, Ph.D., Associate Department Head for Graduate Studies, HDFS



SIGNIFICANT DATES 2015-2016

Academic Calendar
http://reqgistrar.uconn.edu/academic-calendar/

Annual HDFS Graduate Student Picnic
TBA

Department Holiday Party
Week of December 14, 2015

Graduate Student Annual Review
March 7, 2015

Scholarship and Fellowship Applications
April 15, 2015


http://registrar.uconn.edu/academic-calendar/

|. THE GRADUATE PROGRAMS

Cohesiveness and Purpose

The key word for the graduate programs in Human Development and Family Studies is context. All of the
HDFS programs are concerned with human behavior and family patterns and processes as these are influenced
by physical, social, cultural and historical factors. The foci of the program extends to how these different
ecological or environmental factors influence the varied trajectories of individual and family development over
time. This appreciation of real world contexts leads many HDFS professionals to view human development
and family life through action- and change-oriented lenses.

Consequently, the graduate program within HDFS is designed to prepare professionals to become involved in
investigations of individuals and families in various stages of development in ways that lead to change. Some
students, through our clinical Marriage & Family Therapy (MFT) program, will learn to effect change through
the process of treatment. Others will learn to effect change through prevention, public policy, program
evaluation or through research focused on developmental and family processes within physical, social, and
cultural contexts.

Our graduate programs of study have been designed to encourage and support students’ personal and
professional growth and development. Our programs are predicated on the belief that intellectual
curiosity is an intrinsic part of being a successful and contributing professional and that students must feel
free to pursue their curiosities while engaged in our programs of study.

A. THE MASTER OF ARTS PROGRAMS

M.A. Academic Requirements
All M.A. candidates are required to:

Students design their POS in conjunction with their advisory committee. In doing so, M.A. students are
encouraged to:

1. Design and successfully complete a Plan of Study (POS) that is consistent with the Graduate School
requirements for the thesis (Plan A) or non-thesis (Plan B) track. See below for more information on
MA Thesis requirements. The POS is developed in consultation with the student’s Major Advisor and
advisory committee and is designed to meet the student's interests and goals as well as the Graduate
School’s requirements for the M.A. degree. Thus, the exact number of courses in a POS depends on
each student’s preparation and specific area of study. See additional information below on Plan of
Study.

2. Include the following courses on their POS - HDFS 5001: Proseminar in Human Development and
Family Studies, HDFS 5003: Research Methods in Human Development and Family Studies I,
and HDFS 5215: Models and Concepts of Lifespan Human Development, and HDFS 5310:
Patterns and Dynamics of Family Interaction. These courses should be taken as early as possible in
the academic program because of their foundational content. In addition, other courses within our
department will ordinarily be a part of MA programs of study outside of the Marriage and Family
Therapy specialization: HDFS 5005: Qualitative Methods; EPSY 5605: Quantitative Methods in
Research I; one human development course (choose from HDFS 5101 Infant and Toddler
Development, HDFS 5102 Early and Middle Childhood Development, HDFS 5103 Adolescent
Development, or one of several adult development courses).

3. Complete additional HDFS courses in their area of specialization* and,



4. Organize a practicum experience in collaboration with a research project or service agency and their
Major Advisor or an appropriate other faculty; enroll in Research Practicum (HDFS 5030) or
Supervised Fieldwork in Family Development (HDFS 5088) A minimum of 100 hours will satisfy this
requirement, but students may elect to pursue more extensive experiences to promote their
professional competencies.

5. Students must maintain a “B” average (3.0 GPA) throughout their course of study. All students must
pass a “final” oral examination. See additional information below under Oral Examination.

6. Complete additional requirements of the Master’s Degree Portfolio (see below) deemed essential by
their advisory committee.

The student’s Major Advisor and the HDFS Associate Department Head for Graduate Studies can offer
students guidance in the form of suggested “MA Tracks” that detail course sequences and options in several of
the areas of specialization.

The typical number of credits in the M.A. program is about 30-45 course credits including nine thesis credits
(for Plan A degrees) and 3-6 practicum credits. The number of credits for students pursuing clinical training
through the MFT program is approximately 55-60.

A master’s degree must be completed within six years according to Graduate School regulations. However,
the overall time for completion of a master’s degree is expected to range from 1% to 3 years. For full-time
students, this is likely to include two years of full-time graduate study and may also include contiguous
summers.

Please Note: HDFS Students in the M.A. program in MFT have specific required and recommended courses,
clinical practica, and professional experience requirements. MFT students are referred to the Marriage and
Family Therapy Program Handbook for specific information pertaining to their licensure requirements.

Additional Information Concerning the M.A. Degree

Faculty Advisory Committee

A faculty advisory committee should be formed before the end of the student's first full-time year in the M.A.
program, and as early as reasonable according to the student’s plans and goals. According to the policies
established by the Graduate School, this committee must consist of at least three members: a major advisor
and two associate advisors. The Major Advisor and one of the associate advisors must be HDFS faculty and
two of the three must be appointed to the Graduate Faculty (which includes most but not all members of the
HDFS faculty). The Major Advisor is automatically the chair of this committee. More detail on the faculty
advisory committee, the relationship with the Major Advisor, and other advising issues is given later in the
Handbook.

Plan of Study

The Graduate School requires that students submit an approved Plan of Study (POS) to the Graduate Records
Office when they have completed approximately half of their expected course work. Practically, this means
that the POS should be submitted near the completion of the second semester of the first year of full-time
graduate study. To be able to file a POS a student must have a Major Advisor and a full advisory committee.
Once completed, changes to the POS require the submission of a “revision to the plan of study form” that must
be approved by the student’s advisory committee. The Plan of Study forms (Plan A [with thesis] and Plan B
[non-thesis]) are available on-line at (http://www.grad.uconn.edu/forms.html) .



http://www.grad.uconn.edu/forms.html

Portfolio

A Terminal Master’s Degree Portfolio includes nine benchmarks that should be completed before graduation.

Benchmark

Evaluation
Criteria

Curriculum Vitae

Approved and completed M.A. Plan of Study in
one or more areas of specialization. Incorporate
signed POS form.

Approved by Advisory Committee; submitted
to HDFS Associate Department Head for
Graduate Studies and the Graduate School.

Core courses. Courses should incorporate
readings essential to the student’s program of
study.

Informal Transcript. Instructor grade.

Completion of Professional Proseminar and
Professional Development Modules on research
ethics, standards, and procedures.

Grade in Proseminar, evidence of completion
of required training.

Plan A - M.A. thesis in HDFS specialization area;
Plan B - final project or professional writing
sample:
- Book chapter, journal manuscript,
technical report
- Aprogram evaluation or portion of an
evaluation
- Literature review
- Qualitative/Quantitative/Mixed Methods
study
- Policy Analysis
- Case study - based on practicum
experience - includes evaluative
elements

Approval by committee and oral defense to
department. Signed paperwork (Report on
the Final Examination for the Master’s
Degree) submitted to HDFS Associate
Department Head for Graduate Studies and
the Graduate School.

Leadership and/or Citizenship
- Membership in a professional society
beginning the first year in the program
And at least one of the following (or other
activities as designated by the committee):
- Conference attendance
- Membership on professional or service
organization boards
- Reviewing proposals for presentations or
publications
- Service on departmental, university,
outreach, or professional organizations
committees
- Volunteer work at local, state, or national
conferences
- Appointment or election for committee
involvement in local, state or national
organization

- Attendance in Department colloquia

Evidence of membership in national
organization(s) and participation in activities
at departmental, local, state, regional, and
national levels.




7 |Teaching and/or Public Engagement Supporting documentation in the form of
Document at least two of the following;: letters, publications, or technical reports
— Two guest lectures in undergraduate or
graduate level courses
— Involvement in a series of 2 or more
presentations/trainings for local service
agency
— Involvement in research evaluation for a
specific program, including creation of
an evaluation report
— Involvement in production of a
significant document (review, report, or
publication) reflecting public
engagement/engaged scholarship

8 |Documentation of completion of 100 hrs of Signed practicum contract by faculty and
supervised practicum experience in a community Jcommunity supervisor describing negotiated
or State agency, hospital research unit, or other |hours, activities. Feedback from community
practicum site approved by the advisor or ADHG |supervisor on quality of work.

(preferably during academic year*).

One presentation/poster at state, regional, Power Points slides/posters, papers, or other
9 |national, or international conferences, as primary [formats of presentation. If student is 3+
presenter or as part of a research team. author, then she/he should complete and

Posters/presentations scheduled to be presented|include checklist form explaining role(s).
during the student’s UConn graduate career are
acceptable.

* Students and faculty should understand that the University extends liability to graduate
students on internship/training during Fall and Spring semesters, but not during summer.

Master’s Thesis: Plan A

As noted above, all M.A. students are required to write a thesis, thesis equivalent, or project approved by the
committee. If a student wishes to register a Master’s Thesis with the Graduate School and have a Master’s
Thesis recorded on their official University of Connecticut transcript, the student must register for nine credits
of GRAD 5950: Master’s Thesis Preparation. It should be noted that M. A. students desiring to continue for a
Ph.D., here or at another university are advised to register a thesis. There are many types of appropriate
theses. Options for completing a thesis or thesis equivalent include:

1. Original Research Project

In this option, the most traditional type of M.A. thesis, students design a study in which they collect data,
and write a thesis entirely on their own data. This should be done in close collaboration with one's advisor,
so that the process does not overwhelm the student. A wide range of topics and approaches are satisfactory
to the Department, dependent on agreement by one’s advisory committee. These include quantitative and
qualitative studies or policy analysis, etc.

2. Replication
In some instances a thesis can take the form of a replication of a previously conducted study. Re-doing a

study with additional controls or a younger or older age sample are examples of how a replication can
serve as an M.A. thesis. .



3. Secondary Data Analysis

Today more so than ever before in the history of the field, there are national data sets available that can be
used for research purposes. There are faculty in the department who are able to help students access and
use these archived data bases. Students are able to use these resources for their M.A. theses involving
topics such as poverty and child development, women's employment and parenting roles, parent-child
relations, and health and mental health issues among cancer survivors and in members of minority families.
Alternately, several faculty members have interview and other data sets available that have not yet been
analyzed. The use of these materials is an appropriate route for an M.A. thesis and benefits all concerned.

4. Ongoing Research

Another route used for completing the thesis requirement is through involvement with faculty or doctoral
research that is being planned or is underway. M.A. students might collaborate on or extend these ongoing
projects in ways that are mutually beneficial to all involved.

5. Jointly Conducted Investigation Across Graduate Students

On a few occasions in the past graduate studies have jointly conceived and conducted a research project
that served as a basis for their respective M.A. theses. . In this case, the students might share in the design
and execution of the study, but focus on different research questions or aspects of the study for their
respective theses. Put another way, a joint project can benefit students when there is mutual help and
productive sharing of data. The separate M.A. theses report the common elements but analyze and interpret
different aspects of the study.

6. Completion of the Certificate in Program Evaluation through the Department of Educational
Psychology
The required project for the Certificate in Program Evaluation through the Department of Educational
Psychology may satisfy the M.A. thesis requirement in HDFS contingent on the approval of the advisory
committee. The thesis must conform to the guidelines for preparing the thesis, scheduling the defense, and
necessary steps for submitting posted by the Graduate School. Details for the Certificate in Program
Evaluation can be found on the Ed Psych website:
(http://www.education.uconn.edu/departments/epsy/mea_gcppe.cfm)

The Graduate School website (www.grad.uconn.edu/masters.html ) provides guidelines for the preparation of
the thesis, scheduling the defense, and necessary steps for submitting the thesis

Master’s Non-Thesis: Plan B

The Plan B track allows students to undertake a capstone project that will be presented in their MA oral
examination. This project takes different forms in different areas of specialization. For example, students
specializing in Marriage and Family Therapy prepare a Theory of Change paper that is presented in their final
semester; students in Prevention and Early Intervention, Gerontology, or Health and Well-Being may
undertake an evaluation of a program or service as part of their practicum experience. For students interested
in applying for admission to our doctoral program, a suitable substitute for a MA thesis may be a thesis
equivalent paper, which is a published or under review research article to which the graduate student has made
substantive contributions as attested to by their co-authors and/or agreed upon by their faculty advisor.
Students electing the Certificate in Program Evaluation may use their evaluation project as a MA thesis
equivalent if approved by the student’s advisory committee.

Oral Examination

All students within the M.A. program are required to complete an oral examination. The oral examination
is seen as providing closure on the M.A. program experience. It is an educational experience that

10


https://exchange.uconn.edu/owa/redir.aspx?C=293e6bda0f514c2699e5121a8f41d424&URL=http%3a%2f%2fwww.education.uconn.edu%2fdepartments%2fepsy%2fmea_gcppe.cfm

provides students with an opportunity to demonstrate their competence within their area of specialization
within a professional setting.

The oral examination will be scheduled late in the student's program. If the student has written a thesis,

the oral exam will be a presentation of that thesis. If a student chooses to not register a thesis with the Graduate
School, his or her oral presentation will concern the thesis equivalent project. The student’s advisory
committee will determine the scheduling, format, and focus of the oral exam.

Prior to taking the oral examination, the student must prepare The Report on the Final Examination for

the Master’s Degree form for the signatures of his/her Major Advisor and members of the advisory
committee. The form is available at www.grad.uconn.edu/forms.html. For the protection of the student’s
interests, we recommend that three original copies are signed. Immediately following the

examination, the student must submit one original to the Graduate School and provide the HDFS Associate
Department Head for Graduate Studies with one of the three copies, which will be placed in the student’s file
in the HDFS graduate office. The student should retain a signed original for their personal records.

B. THE DOCTOR OF PHILOSOPHY PROGRAM

The Human Development and Family Studies (HDFS) program is one of a very limited number of programs in
the U.S. that offers a Ph.D. in Human Development and Family Studies (HDFS). Ph.D. students will develop
an area of specialization in conjunction with their Major Advisor and the members of their advisory
committee. The research conducted by doctoral students in the Department is expected to be original, of high
guality, and to extend the existing research within the HDFS field.

Admission to the Ph.D. Program

Students are admitted into the Ph.D. program based on clear evidence of their scholarly potential. Admittance
may be attained via one of three routes:

1. The traditional route is one in which the applicant has completed a master’s degree with a research thesis
within HDFS or within a related field of study.

2. It is possible, as well, for an applicant who has completed a master’s program in HDFS or a related field
without having conducted a thesis to be admitted to the doctoral program if they can present evidence of their
scholarly potential in the form of work that the HDFS Admissions Committee considers the equivalent of a
research thesis. An example of work that might serve as the equivalent of a research thesis is (co-) authorship
of a published article with letters from mentors attesting to the quality of the applicant’s contribution to the
work. Students admitted to study for the degree of Doctor of Philosophy may earn a Master’s degree in HDFS
under either Plan A or Plan B of the Graduate School.

3. Students may be admitted with no post-baccalaureate training (i.e., directly from a bachelor’s degree) if they
show substantial scholarly potential in the form of work that the HDFS Admissions Committee considers the
equivalent of a research thesis. Examples of work that might demonstrate this potential include evidence of
high-level research-focused courses, letters from faculty with whom the student did undergraduate research, an
undergraduate Honor’s thesis that was research-based, employment as a research assistant involved in multiple
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aspects of significant research investigations that resulted in (co-) authorship of a published article with letters
from mentors attesting to the quality of the applicant’s contribution to the work. Students admitted to study for
the degree of Doctor of Philosophy may earn a Master’s degree in HDFS under either Plan A or Plan B of the

Graduate School (i.e., the student is required to complete a master’s thesis or thesis equivalent as a step in his

or her Ph.D. program).

Regardless of route, the Graduate Record Examination (GRE) is required as part of the application process. In
rare instances, an applicant may request a waiver of the GRE; such requests will be evaluated on a case-by-
case basis. A formal written request for waiver with a detailed explanation of the reason for the request must
accompany the application for admission.

Requirements of the Program

The Graduate Faculty of the HDFS (then the School of Family Studies) approved the following curriculum for
all Ph.D. students matriculating in Fall of 2000 and thereafter. A student may request a waiver of required
core courses if she/he has completed similar course work. However, the waiver must be discussed with and
approved by the student’s Major Advisor and the Associate Department Head for Graduate Studies. In some
cases, the student will be asked to discuss his or her background and qualifications with the instructor of a
specific course to allow that faculty person to have input into the decision as to whether or not to waive the
requirement.

Please Note: The student should always consult the current University of Connecticut Graduate Catalog for
detailed descriptions of general requirements for the Ph.D. degree.

The Ph.D. Degree in Human Development and Family Studies Curriculum

Areas of Research Specialization

The Ph.D. in HDFS needs to be viewed from multiple perspectives. First and foremost, the “field of
study” of the degree is “human development and family studies.” This means it includes examination of
theory, research, and intervention/practice and their interplay across the full lifespan of individual
development and within the context of family and social systems. It also includes an appreciation for, and
exploration of, the diverse ways in which persons develop within their social and familial contexts. Thus,
it includes a core curriculum designed to provide all students with that foundation.

All students’ programs of study within the graduate program involve an emphasis on:
* Lifespan Human Development (in ecological context)

* Diversity & Culture

* Promoting Healthy Individuals and Families (prevention, intervention, and policy)

* Basic and Applied Research

Second, all doctoral students will develop an “area of specialization” that will be reflected in their plan of
study and serve as the basis for their doctoral research. For most students, this area of specialization will be
within one of six well-developed areas of faculty research within the Department. All include a focus on how
human development and family relations are inextricably linked. These areas are:

o Couple Relationships - Several of the faculty and graduate students within the program are

interested in the patterns, dynamics, and characteristics of same-sex and other-sex romantic relationships
in diverse populations. Some of the topics actively being studied in our department include:

12



— social and cultural contexts of marital relationships;

— marital processes and risks associated with the probability of divorce;

— postdivorce adjustment; remarriage and stepfamilies;

— identity formation and negotiation during family transitions (e.g., parenthood, (re)marriage, divorce);
— sexuality among racial, ethnic, and sexual minorities; sexual and reproductive health;

— intra- and interpersonal characteristics of high conflict couples; therapeutic interventions for couples;
— methodological and measurement issues with dyadic data;

— family of origin experiences as these relate to the structure and experience of adult partnerships.

Gerontology - The gerontology specialization in HDFS provides students with a comprehensive
background in theory and research in social gerontology, within the broader context of Human
Development and Family Studies, highlighting the value of aging and the positive aspects of development.
The curriculum is flexible so that students can pursue areas of individual interest. A certificate in
gerontology is available for Master’s and Doctoral students. Students can receive hands-on experience
through individualized supervised field placements, research assistantships, an active mentoring program,
and opportunities to interact with professionals in the field of aging through a formal lecture series.
Faculty researchers aim to improve the health and well being of older individuals and communities by
engaging in collaborative, multi-disciplinary research. Current research includes projects that aim to:

- Analyze the effects of federal, state and local policies on the lives of older adults, their families and
caregivers.

- Improve housing and long-term care environments for older adults in the State of Connecticut and
across the nation.

- Understand the impact of chronic illness, particularly cancer, on the health and well being of older
adults and their families in the United States.

- Examine the needs of caregivers and care-receivers to help identify services and/or programs to assist
in providing quality care to family members.

— Understand the influence of culture, gender, and race on aging, health, and health disparities.

Health and Well-Being in Social Context - Faculty and graduate Students in this area of
specialization are concerned with investigation into the processes that promote health and well-being at the
individual, familial, community, and societal levels. Working within a Human Development and Family
Studies framework, researchers examine these processes across the life span and in interaction with socio-
economic, community, cultural, environmental, and institutional systems. Adopting the World Health
Organization’s definition of health as ““a state of complete physical, mental, and social well-being and not
merely the absence of disease or infirmity,” HDFS faculty use multidisciplinary and interdisciplinary
approaches as well as a variety of quantitative and qualitative methods to better understand the social and
psychological contexts of health and well-being.

Research projects in this area encompass basic, applied and policy-oriented research. Some of the
numerous topics actively being studied in our department include:

— prevention and intervention activities in various contexts and across the life span;

— strategies for coping with chronic illness and disabilities;

— children’s conduct and mood disorders;

— youth development;

— risk, resilience, & interventions for at-risk youth and families;

— postpartum depression;

— cancer survivorship and personal development;

— family law and policy.

13



Graduate students in HDFS are offered opportunities to be involved at all levels of research via
investigator-initiated, externally-funded grants as well as through government-funded contracts. Research
practicum experiences in health and policy settings are encouraged as students progress through their
doctoral experience.

Marriage and Family Therapy - Engaging students and faculty in collaborative clinical, research,
and educational activities, the MFT program'’s mission is to provide highly qualified professionals at the
master's and doctoral level, who possess the knowledge, skills, and dispositions to improve the quality of
well-being, for individuals, families, and wider social systems. The MFT program in the Department of
Human Development and Family Studies is dedicated to promoting cultural competence in addressing
diverse local, national, and global communities. Our training philosophy also includes a strong emphasis
on the self of the therapist The development of skills must be balanced with attention to personal growth
and development of the therapist as genuine, empathic, and responsive to clients, peers, supervisors, and
others in one’s relational network.

The faculty is committed to preparing individuals who can serve as leaders in the field of marriage and
family therapy. Some will choose to become highly trained practitioners. Others will choose to become
leaders in research and theory. Regardless, we believe that all students must possess a solid grounding in
the basics of clinical practice, research, and theory. The rapid developments in the field of marriage and
family therapy over the last several decades demands that those entering the field have a broad
appreciation for the knowledge base that informs MFT and an understanding of the challenges facing the
profession as it continues to evolve.

The COAMFTE-Accredited Master's and doctoral training provide high-quality, comprehensive education
in the field of marriage and family therapy. Building on the Department of Human Development and
Family Studies mission, the MFT program works with local, state, national, and international partners to
advance the knowledge base and strengthen the conditions that enhance family functioning. Clinical
training and outreach gives balanced attention to the range of physical/organic, interpersonal, relational,
and cultural/contextual factors that can cause or exacerbate the issues presented for treatment. Emphasis is
placed upon multiple points of intervention that can foster positive change within clients' life space and
interrupt constraining interactions that may exist in their wider socio-cultural and sociopolitical context.
Faculty researchers in the field of marriage and family therapy have a variety of research interests
including:

— theory building,

— creating facilitative environments for optimal family functioning,
— promoting equity and social justice,

— advancing effective clinical supervision and training

— examining the process and outcomes of therapy.

Parenthood and Parent-Child Relationships - Our department has remarkable breadth and depth
in the area of parenthood and parent-child relationships. A large and strong group of researchers are
concerned with aspects of parenting which, in aggregate, covers the lifespan, addresses multiple aspects of
social contexts, encompasses both basic and applied research, and addresses a large number of outcomes
associated with parenting. Several important parenting intervention programs and lines of research
evaluating parenting intervention have their origins or are currently based in our department.

Some of the topics actively being studied in our department include:
— how parenthood is construed in different cultures and in different economic contexts;

14



— caregiving relationships between children and their aging parents;

— couples' parenting priorities and division of parenting labor;

— young children's empathy and parent-child relationships;

— parenting biracial teenagers;

— parental acceptance;

— foster and step-parenting;

— child temperament

— how family of origin experiences impact on the structure and experience of parenthood and parenting

» Prevention and Early Intervention - Prevention and early intervention policies and practices that
address health, education, economic behavior, relationships, and well-being are prevalent in our society
and throughout the world. Prevention and early intervention can be engaged in at any point in the lifespan.
In the department of Human Development and Family Studies, graduate students have the opportunity to
study and engage in prevention and early intervention training with faculty specializing in Family-level
Prevention, or Infancy-, Childhood-, and Youth-level Prevention, or Adulthood-level Prevention. Faculty
are involved in studying implementation and outcomes of programs that provide:

— paraprofessional and professional infant mental health services

— supportive housing programs for at risk families with young children

— teacher training in early care and education settings

— case worker training targeted for youth transitioning from foster care to adulthood
— paraprofessional and professional educator training in after school programming
— youth mentoring in a variety of settings

— family-focused diversion models for youth at risk

— supportive housing programs for families or elderly and disabled persons

— reduction in disparities that limit access to health care

Graduate students play an important role in the design and evaluation of prevention and intervention
efforts that are implemented at the local, state, and national levels. Student involvement ranges from
gathering policy information from community or state agencies, to observing and documenting program
activities with families or children, to project management that includes supervision of undergraduate
students involved in activities with children and youth, to providing or evaluating parent education or
individualized interventions to families enrolled in prevention and early intervention programs.

The HDFS faculty is committed to providing opportunities for advanced study that are both responsive to the
individual needs and goals of students chosen for HDFS matriculation and consonant with the goals and
expertise of the faculty. Students and their advisors have considerable latitude in defining an area of
specialization. Most individual students are likely to elect to have one of these areas of specialization.
However, some students may prefer to use a broader definition of their program, based on a thematic approach
to their studies that may span several of these areas. Unique configurations may be developed and pursued as
long as the student ascertains that there are sufficient faculty and resources available to work with the student
in her or his specialization area. Students typically complete 21-24 credits in their chosen specialization area.

Students should select courses that reflect a combination of the core HDFS graduate curriculum for all
students, regular courses available in their area of specialization from throughout the University, and special
courses, such as Special Topics (HDFS 5000), Research Practicum (HDFS 5030), Practicum in Teaching
(HDFS 5010), and other practicum and internship experiences related to policy, and practice.

Although a student need not choose a specialization, those who do so will have a clearer direction for advising.
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Through a process of discussion, reflection and negotiation with her/his Major Advisor and advisory
committee, a student will develop a doctoral Plan of Study (POS) that reflects the structure of our Human
Development and Family Studies program. The POS will include:
e Required Core Courses;
Methodology Courses;
Area of Specialization or Thematic Courses;
Practicum Experiences and/or Apprenticeships; and
15 Graduate Dissertation credits (GRAD # 6950).

It should be noted that the Graduate School requires that an approved Plan of Study for the Degree of Doctor
of Philosophy be on file in the Graduate Records Office approximately when half of the expected course work
has been completed. Practically, this means that the POS should be submitted in the second year of course
work — though students can submit their POS later than their second year within the program. The student
should plan on completing and submitting a POS as soon as the course work that has been taken and will be
taken is clear. The POS form is available at http://www.grad.uconn.edu/forms.html.

Course of Study

The goal of course work is to provide each student with the prerequisite knowledge, skills, and abilities to be a
contributing professional working in the area of human development and family studies. Overall, the intent of
course selection is to enable the student to understand the dynamic interplay between human development and
family systems from a lifespan perspective. In addition, recommended coursework focused on the areas of
statistics and research methods is designed to prepare students to conduct high quality research.

There is no specific number of courses that are required beyond the minimum expected by the Graduate
School, within the structure of the curriculum as outlined above. Instead, the student consults, in the early
stages, with her or his assigned Major Advisor and, later, with a chosen Major Advisor and committee to
develop a comprehensive POS.

Typically, such course work comprises approximately 50-60 course credits (post-M.A. with thesis) or 80 — 85
credits (post baccalaureate or master’s without a Master’s thesis) including an appropriate combination of
courses oriented towards human development, family dynamics, family systems, prevention, intervention, and
policy. Practicum, apprenticeship, and internship activities are also components of the Ph.D. program in
HDFS.

REQUIRED CORE COURSES for all Ph.D. students in HDFS * - 18 credits
HDFS 5215  Models and Concepts of Lifespan Human Development

HDFS 5310  Patterns and Dynamics of Family Interaction

HDFS 5311  Theories of Family Development

HDFS 5340  Prevention, Intervention, and Policy Approaches in Family Studies
HDFS xxx One course in child or adolescent development

HDFS yyy One course in adulthood or aging

METHODOLOGY COURSES * - 12-15 credits selected from the following:
HDFS 5003  Research Methods in Human Development and Family Relations |
HDFS 5005  Qualitative Research Methods in HDFS

HDFS 5004  Research Methods in Human Development and Family Relations Il
EPSY 5605 Quantitative Methods in Research |
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EPSY 5607 Quantitative Methods in Research 11 (or appropriate advanced research courses with focus on
quantitative or qualitative methods with approval of advisory committee)

AREA OF SPECIALIZATION OR THEMATIC PROGRAM ADVANCED COURSES *- Approximately
21-24 credits

Using the current research specialization topics (See Areas of Specialization section, pp 11 —13), students and
their advisory committees will select an appropriate mix of basic and advanced courses, independent study,
and research activities to develop a high level of expertise in a selected area of study.

PRACTICUM EXPERIENCES/APPRENTICESHIPS * — Credits determined by advisory committee;
approximately 3-6 credits

This includes some combination of teaching, applied research/policy, service/outreach, and basic research
apprenticeships as appropriate for the student’s plan of study.

GUIDELINES FOR INDEPENDENT TEACHING BY A GRADUATE STUDENT

Opportunities may be available at the Storrs and regional campuses for Doctoral students to teach
undergraduate HDFS courses independently. To be eligible for consideration as a course instructor, graduate
students must have taken EDCI 5830 (Fundamentals of Teaching and Learning) and HDFS 5010 (Practicum in
University Teaching of Human Development and Family Studies). The teaching practicum must be taken with
a regular faculty member (adjunct faculty or graduate students are not eligible to serve as teaching practicum
mentors), and the preference is for the practicum to be in the same course that the graduate student plans to
teach.

Two semesters before a student would like to teach, s/he must send an email request to both the
Associate Department Head for Graduate Studies and the Associate Department Head for Undergraduate
Studies (cc/ major advisor). This request must include the following information: Semester EDCI 5830 and
HDFS 5010 were taken, semester(s) during which the student would be willing to teach, and the course(s)
interested in teaching. A request to teach does not guarantee that a student will be assigned a class. Decisions
regarding teaching assignments for each semester are based upon departmental needs and availability of funds.
Although effort is made to provide interested students with the chance to serve as an instructor to gain teaching
experience, actual opportunities may be limited by department circumstances. Final decisions regarding
teaching assignments are made by the Department Head after consultation with the Associate Department
Heads.

November 15" — due date for subsequent Fall semester teaching requests
April 15" — due date for subsequent Spring semester teaching requests

* Please Note:

Doctoral students specializing in MFT have additional required and recommended courses, clinical
internships, and professional experience requirements. Students are referred to the Marriage and Family
Therapy Program Handbook for specific information pertaining to their degree and licensure requirements.

Student Portfolio

As of matriculation beginning in Fall 2008, Ph.D. students will complete a student portfolio. This policy
applies to students entering the Ph.D. program beginning August 25, 2008 and after.

All of the benchmarks and criteria apply to Ph.D. students who matriculate with a B.A./B.S. degree; some
apply to students who matriculate with a non- thesis M.A./M.S. degree; and others apply to students who
matriculate with a thesis M.A./M.S. degree and to thesis M.A. students. The number of presentations/posters,
manuscripts, etc., indicated are minimal requirements for satisfactory progress or completion of the Student
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Portfolio and requirements for the degree. Regular presentation of products, such as presentations and posters,
in departmental venues such as research seminars, colloquia, etc., will be expected but not explicitly required.

Many of the items in the Portfolio will be part of a publicly-available package for each student, but selected
items, such as evaluations and grades, will not be part of that publicly-available Portfolio. However, they will
be included in the student’s file and used in the Annual Review process. Timely progress in fulfilling these
benchmarks will be evaluated during the Annual Review, and students will be given appropriate feedback and
guidance.

Benchmarks and Evaluation Criteria

Benchmark

Evaluation
Criteria

Core courses and examinations. Courses should
incorporate “essential” readings.

Instructor grade

Approved and completed M.A. Plan of Study.

Approved by Advisory Committee; submitted
to HDFS Associate Department Head for
Graduate Studies and the Graduate School.

Completion of Professional Proseminar and
Professional Development Modules on research
ethics, standards, and procedures.

Grade in Proseminar, evidence of completion
of required training.

M.A. thesis for students who enter Ph.D. program
without a Master’s Thesis or its equivalent (i.e.,
published or in press research article in peer-
reviewed journal) in HDFS or related area.

Approval by committee and oral defense to
department. Paperwork submitted to HDFS
Associate Department Head for Graduate
Studies and the Graduate School.

Student membership in appropriate national
organization(s) required. Participation in
departmental, state, regional, national, or
international organizational activities strongly
encouraged throughout graduate career.

Evidence of membership in national
organization(s) and participation in activities
at departmental, local, state, regional, and
national levels.

Three presentations/posters at state, regional,
national, or international conferences, as primary
presenter or as part of a research team. Can
include one presentation/poster presented prior
to entering the program but at least two must be
submitted while at UConn and presented (or
scheduled to be presented) during the student’s
UConn graduate career. Those can occur at any
point throughout graduate career. One of the
presentations may be completed after
submission of the Preliminary Portfolio and
completion of the Literature Review.

Power Points slides/posters, papers, or other
formats of presentation. If student is 37+
author, then she/he should complete and
include checklist form explaining role(s).
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Authorship of two manuscripts published, in
press, or submitted to peer-reviewed journals or
as chapters for edited volumes. Can include one
article submitted prior to matriculation. At least
one manuscript must be completed and
submitted at any point throughout the student’s
graduate career in the HDFS Ph.D. program. One
of the manuscripts may be completed after
submission of the Preliminary Portfolio and
completion of the Literature Review.

Manuscripts and editorial reviews, if
available, of article submitted to a peer-
reviewed journal or book editor. If student is
3rd+ author, then she/he should complete
and include checklist form explaining role(s).

Approved Ph.D. Plan of Study.

Approved by Advisory Committee. Submitted
to HDFS Associate Department Head for
Graduate Studies and the Graduate School.

Preliminary Portfolio

Preliminary Portfolio, including current CV
and materials indicated in evaluation criteria
for items 1-8, submitted to and approved by
Advisory Committee. Submitted to HDFS
Associate Department Head for Graduate
Studies.

10

Comprehensive/General Exam/Literature Review:
a comprehensive, critical review of the literature
in a substantive area of the student’s scholarly
area of interest. Topic of literature review to be
determined by the student’s advisory committee.
Literature Reviews must demonstrate the
student’s command of the literature and the
ability to synthesize and explain the theoretical,
conceptual, and empirical knowledge on the
chosen topic. This paper is to be completed
independently by the student.

Cannot be submitted before approval of
Preliminary Portfolio. Evaluated by the
Advisory Committee plus two additional
department faculty designated for this
purpose by the HDFS Associate Department
Head for Graduate Studies If all reviews
indicate a pass, then the exam is complete.
In the event that one or more reviews call for
a fail, then detailed assessments of the
paper by all reviewers are submitted to the
ADH for GS, who has the discretion to pass
the exam (if all advising committee members
and one of the additional reviewers have
rated the paper a pass, and the ADH for GS is
in agreement) or call a meeting of the
advising committee, two additional reviewers,
and the ADH for GS in order to confer and
seek consensus about a decision of pass or
fail. A decision to pass must be approved
unanimously by the advising committee. If
not passed (i.e., decision is fail), the student
will have one (and only one) opportunity to
rewrite the Literature Review based on the
detailed feedback provided by all reviewers.
Upon approval, the ADH for GS will report to
the Graduate School as successful
completion of the comprehensive/general
exam.
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Remaining Benchmarks (and Portions of Those above as Indicated)
Will be Completed after Completion of Preliminary Portfolio, Submission
Of Comprehensive/General Examination and Notification by the Graduate
School of Ph.D. Candidacy

11

Dissertation Proposal.

Proposal approved by Advisory Committee and
reviewed/evaluated by at least two members of
the faculty in addition to Advisory Committee.
Following a review of the written dissertation
proposal by the student’s advisory committee,
the dissertation proposal will be presented
orally to department faculty (minimum of two
additional faculty, beyond the advisory
committee) and then revised in accordance
with discussion at defense and discretion of
the Advisory Committee. Dissertation proposal
with signed approval page by Advisory
Committee, noting additional faculty who
participated in the oral defense, submitted to
HDFS Associate Department Head for Graduate
Studies and transmission to the Graduate
School

12

Teaching experience, including as solo
instructor, OR internship in research/
teaching/clinical service settings.

Concomitant enrollment in appropriate
supervisory course, including evaluation by
supervisor. Syllabi and evidence of
approach/philosophy for teaching.

13

Complete, Final Portfolio.

Portfolio, including current CV and all materials
relevant to items 1-12 (e.g., the Preliminary
Portfolio materials plus the Literature Review,
Dissertation proposal, and evidence of
teaching/research/clinical service), submitted
to and approved by Advisory Committee.
Submitted to HDFS Associate Department
Head for Graduate Studies.

14

Dissertation.

Approval by student’s Advisory Committee;
Presentation to audience, including at least five
faculty members as required by the Graduate
School. Submitted to the Graduate School by
major advisor and student.

Lasted revised 8/21/2011
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Comprehensive/General Exam

The Comprehensive/General exam approved by the Graduate Faculty consists of a comprehensive, critical
literature review of the literature in a substantive area of the student’s scholarly area of interest. Topic of
literature review to be determined by the student’s advisory committee. Literature Reviews must demonstrate
student’s command of the literature and the ability to synthesize and explain the theoretical, conceptual, and
empirical knowledge on the chosen topic. This paper is to be completed independently by the student.

The Comprehensive/General Exam will be evaluated by the Advisory Committee plus at least two additional
faculty designated for this purpose by the Associate Department Head for Graduate Studies (See Guidance for
Faculty Review of General Exam - Appendix B). The exam cannot be submitted for review before approval of the
Preliminary Portfolio. The exam must be approved by at least four of five reviewers. If not passed, a student
will have one opportunity to rewrite the Comprehensive/General Exam based on comments by reviewers. The
resulting reviews will be reported to the Associate Department Head for Graduate Studies for transmission to
Graduate School as completion of Comprehensive/General exam. See Benchmarks Table for procedures to
resolve mixed reviews of the Comprehensive/General Exam.

Dissertation

Planning Process

After successfully completing the Comprehensive/General Exam, the student will construct his or her
dissertation research project and proposal. The dissertation project should provide a significant and unique
understanding of an appropriate topic in HDFS and upon its completion should make a significant contribution
to the field. In the process of designing and conducting the research project, the student will become one of the
world’s experts on that particular topic. To that end, the planning process requires the student to develop a
depth of understanding of the literature in the area of specialization concerning the topic of interest and a
proven ability to use appropriate methods to explore the topic and analyze resulting data in a professional way.

The planning process as well as the dissertation research itself will take a significant portion of the student’s
time and effort in the Ph.D. program. Towards that end, any students matriculating beginning in Fall 1998, or
later, are to take at least 15 credits of dissertation preparation (GRAD 6950). Timing of these credits will be
worked out with the Major Advisor and the advisory committee. Typically, the time necessary to complete the
dissertation will be at least one year of essentially full-time commitment.

Dissertation Proposal

After successfully completing the Comprehensive/General Exam/Literature Review, doctoral students must
submit a Dissertation Proposal for approval by their advisory committee. The proposal is to be typed and
double spaced, and it should be prepared with care and attention to style required for scholarly writing and
publication. It should specify Background, Purpose for the Research, Research Question, Methods and
Procedures, Analytic Procedures, Significance, and Limitations. It should be approximately 20 double-spaced
pages in length of text, maximum of 25. Please note that the Graduate School form indicates that ten pages
should be sufficient to provide adequate detail, but in our experience a well-constructed proposal will require
more than ten pages of text. However, the general emphasis on being concise is indeed important. For
example, the literature review should not contain the kind of detail expected in the dissertation but, instead,
should provide essential information to enable reviewers to understand the goals and procedures of the
proposed research.

Each student’s advisory committee oversees the construction of dissertation proposal. When the advisory
committee approves the proposal, each committee member must sign the Dissertation Proposal for the Ph.D.
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Degree approval page. The Graduate School provides detailed instructions for procedures as well as forms at
http://www.grad.uconn.edu. Again, however, students should ignore the length of ten pages indicated on the
form.

Oral Defense of the Dissertation Proposal

Following preliminary approval of the written proposal by the Advisory Committee, the student will undertake
an announced oral defense to the Department faculty (minimum of two faculty outside of the Advisory
Committee). Revisions may be suggested during the Oral Defense and the student will complete as required by
the Advisory Committee. Successful completion of the dissertation proposal will be acknowledged by the
Advisory Committee by signing the Dissertation Proposal for the Ph.D. Degree form (at least 3 original
copies). The Associate Department Head for Graduate Studies will sign the original forms. One copy of the
dissertation and original signature page are required to be held in the Department and one must be submitted to
the Graduate School.

Upon submission to the Graduate School, a pro forma consideration and approval process will be conducted by
the Executive Committee of that group, at which point the student will be allowed to deposit the dissertation
upon its completion. Please note that at the latest, the dissertation proposal final approval should be at least
six months before the expected date of degree completion.

Dissertation Research

Subsequently, the student and her or his advisory committee are responsible for completion of the dissertation
in the form and manner proposed. Of course, relatively minor changes to the project may be made as the
study or studies proceed. However, if the dissertation is altered dramatically, the student must resubmit the new
dissertation version to the Graduate Faculty of the HDFS and the Graduate Council of the Graduate School for
reconsideration.

Oral Defense of the Dissertation

The final stage of the dissertation process, doctoral candidates are required to participate in an “oral defense”
of their study. The defense occurs after the advisory committee has approved the dissertation as complete.
The Graduate Catalog and Graduate School Records Office must be consulted to insure that all formatting,
announcements, and schedule requirements of the Graduate School are complied with fully.

Please Note: A listing of resource materials designed to facilitate the successful completion of a dissertation is
presented in Appendix C.

Advising and Review Process
Advising and Advisory Committee (see also Section Il on Advising and Conflicts)

A critical element influencing progress and satisfaction with the graduate program is advising. The most
important person in that regard is one’s Major Advisor. When a student is admitted to the Ph.D. Program she
or he is assigned a Major Advisor. The Graduate Admissions Committee (GAC), working with appropriate
members of the faculty, assigns a Major Advisor on the basis of the apparent best combination of student and
faculty interests and faculty advising loads. This preliminary Major Advisor provides consultation for initial
course choices. However, as soon as possible in a Ph.D. student’s career—and not later than completing a year
of full-time course work or its equivalent in part-time work—the student should select a permanent Major
Advisor and in tandem form an advisory committee. This selection may be an affirmation of the assigned
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Major Advisor or it may be a different faculty member who is a better fit for the completion of the student’s
graduate career in HDFS.

The Major Advisor serves many important roles. She or he:
1. Advises on class content, initially solely and later in conjunction with the student’s advisory
committee;
2. Recommends appropriate members for the advisory committee;
3. Chairs the thesis or dissertation committee;
4. Provides the student with opportunity for professional exposure and advancement (informing about
appropriate organizations, workshops, providing opportunities for co-presentations, etc.);
Works with the student to insure appropriate progress and satisfactory completion of all requirements;
6. Reports to the Associate Department Head for Graduate Studies and the entire Graduate Faculty about
the student’s progress; and
7. Fulfills the goal of providing each student with a high quality education that is the foundation for
professional advancement and satisfaction.

o

A successful relationship with a Major Advisor requires that a student must have reasonable expectations for
what can and cannot be done by the advisor. Information about resolving potential conflicts in this
relationship is provided later in this document (pp. 26-27).

The second step after forming a relationship with a Major Advisor is selected is to complete the Advisory
Committee with at least two other members of the Graduate Faculty. According to the Graduate School
requirements, the advisory committee must consist of at least three members of the Graduate Faculty (which
includes most but not all faculty), at least two of whom must be in Human Development and Family Studies.
The Major Advisor is automatically the chair of this committee and oversees the general examination and
dissertation process. Exact composition of this critical committee depends on the individual student’s interests
and needs. The advisory committee will be responsible for:

1. Reviewing and approving the POS, which is a list of all course work applied to the Ph.D.;

2. Participating in the development and subsequent evaluation of the publishable review of related
literature or grant proposal component of the General Exam;

3. Working with the student in all stages of the dissertation project from preparation of the proposal, to

writing, to oral presentation;

Working in close collaboration with the student on Institutional Review Board (IRB) matters; and,

Evaluating and approving the thesis and/or dissertation, and

6. Completing all required paperwork and meeting appropriate deadlines.

o ks

Yearly Review of Doctoral Students

Purpose
e To preserve the academic integrity of the program;

e Toinvest resources in students excelling in their field; and
e To provide constructive guidance to students in the progression of their program.

Annual Reviews

In the Winter of the student’s second year and beyond, the report should address all the elements of the
Preliminary Portfolio relevant to the student’s current and next anticipated graduate student milestone. The
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report must be prepared in conjunction with and approved by the Major Advisor before it is submitted to the
Associate Department Head for Graduate Study. The report should include highlight:

o Significant progress on core courses.

o Completion of Professional Development Modules on research ethics, standards, and procedures.

o Conference presentations and publications.

Some general guidance can be offered by expected progress, with some latitude granted for specific
circumstances.

1. Students in their second year of study should expect to report on
¢ Significant progress on core courses.
Completion of Professional Development Modules on research ethics, standards, and procedures.
Student membership in at least one appropriate national organization.
Submission of presentation/poster to a state, regional, national, or international.
M.A. Plan of Study approved and submitted (if student enters with a Bachelor’s degree).

2. In January of the student’s third year, the following is expected:

Successful completion of all the core courses.

Presentation/poster at state, regional, national, or international conference, at least as part of a team.
Second presentation/poster submitted to state, regional, national, or international conference.
Submission of article with student as co-author to a peer reviewed journal or a chapter for an edited
volume.

Completion of M.A. thesis, including oral defense (if student enters with a Bachelor’s degree).

e Ph.D. Plan of Study approved and submitted.

3. In January of the student’s fourth year, the following is expected:
e Preliminary Portfolio submitted.
e Literature review or conceptual/theoretical/applied paper submitted for review as
general/comprehensive examination (may only be completed after preliminary portfolio submitted).
e Written dissertation proposal submitted and reviewed; oral defense of proposal before faculty
Advisory Committee (may only be submitted after approval of completion of Comprehensive/General
Exam).

4. Before degree conferral, the following is expected:
e Second article or chapter submitted; preferred as first author.
Third presentation/poster at state, regional, national, or international conference.
Teaching and/or service/clinical experience completed.
Final portfolio submitted for evaluation.
Dissertation approved, presented, and defended.

It is important to recognize that it is the student’s responsibility to make satisfactory and in most cases,
superior progress, exceeding the suggested minimum achievements detailed above. All students must continue
to register under appropriate catalog numbers every semester or the Graduate School will terminate the
student’s candidacy even if the student and student’s Major Advisor and advisory committee feel satisfactory
progress is being made. However, simply continuing to pay continuous registration without progress on one’s
course work, thesis, general examination, or dissertation is not considered satisfactory progress. The Major
Advisor is empowered to instruct the Graduate School to terminate a student’s candidacy for lack of progress.
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C. ARTICULATION POLICY

Admission from the M.A. to Ph.D. within Human Development and Family Studies

It is possible for students who were admitted initially to the M.A. program to apply for continuing study in the
doctoral program. Typically this occurs when the students have or are near completing the M.A. program.
Successful applicants will have demonstrated an outstanding record of academic achievement and significant
involvement in scholarly research including conference presentation and publication (co-)authorship.
Successful completion of the M.A. in HDFS is not sufficient for admission into the Ph.D. program. Students
applying from within the HDFS program to the doctoral program are required to follow all application
procedures. They can ask to have certain elements of their M.A. application to be included in their Ph.D.
application (that is, they may ask that GRE scores or transcripts need not be resubmitted). However, they must
provide new letters of recommendation (at least some of which may be from faculty with whom they have
worked in their M.A. program here) and a new personal statement. In addition, each applicant must provide
evidence of his or her scholarly work or potential, in the form of a thesis, publications in referred journals to
which they made significant contributions, or other scholarly products.

Current M.A. students interested in pursuing a Ph.D. should talk to their Major Advisor, other faculty, and the
Associate Department Head for Graduate Studies as early as possible to discuss their interests.
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I1. RIGHTS, RESPONSIBILITIES, AND
EXPECTATIONS

Climate Statement for the Graduate Program in Human Development and Family Studies

The faculty, administrators, and graduate students in the Department of HDFS are committed to creating a
social, intellectual, and interpersonal climate that enhances the experiences of graduate students and faculty.
Graduate students and faculty occupy reciprocal and interdependent positions within the University. Any
effort to enhance the climate must address both student and faculty contributions to the climate.

In order to create an optimal climate, we believe that it is important to make the responsibilities and rights of both
graduate students and faculty explicit. Both are to act in professional and considerate ways. The Graduate Faculty within
HDFS is committed to providing the best educational opportunities that they can for graduate students. Members of the
Graduate Faculty will be responsive to student needs and will work to create an atmosphere that promotes academic rigor
while respecting the rights, dignity, and privacy of HDFS graduate students. At the same time, graduate students are
expected to participate actively in activities both inside and outside the classroom that are important to their educational
experience and contribute to the broader academic community. Active participation in the academic life in the department
entails graduate students taking responsibility for their own education and taking advantage of the unique learning
opportunities available in our program.

What follows represents our effort to make explicit what graduate students can expect of faculty members as
instructors, advisors, and supervisors. These expectations constitute what we agree are the rights of graduate
students in HDFS. This document also makes explicit what the graduate faculty believe they should be able to
expect of graduate students, and these expectations constitute what we think of as the rights of faculty. In
developing this statement, we have addressed rights and responsibilities pertaining to graduate instruction,
advising, assistantships, and overall participation in the University community.

Mutual Rights and Obligations:

e Faculty and graduate students will communicate with respect and dignity.

e Faculty and graduate students will discuss in advance how a graduate student's involvement in a faculty
member's research will be recognized.
Faculty and graduate students are expected to follow ethical standards for professional conduct.

o Faculty and graduate students will be knowledgeable about and abide by HDFS and University grievance
procedures.

e Faculty and graduate students are expected to respond to contacts and requests for information in a timely
fashion.

e Faculty and graduate students are expected to take responsibility for the overall climate of the department
by working to resolve problems that arise in constructive ways.

Student Rights/Faculty Obligations:

o Faculty will be knowledgeable of and abide by the University's policies regarding sexual harassment,
confidentiality, and non-discrimination based on race, gender, sexual orientation, religion, and disability.

e Faculty will respond to communications from students in a timely fashion (see the Practices and Policy
Statement for HDFS).

o Faculty will provide students with timely feedback concerning course work, theses, proposals,
comprehensive examinations, and dissertations (see the Practices and Policy Statement for the Department
of Human Development and Family Studies below).

o Faculty will respect and protect student's right to express differing opinions.
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Faculty, as professional role models, will act in accordance with the ethical standards for professional
conduct of their respective professional organization (AAMFT, APA, NCFR, etc.).

Faculty will provide a clear, complete syllabus that includes a listing of all course requirements, with due
dates, distributed at the first seminar meeting.

Faculty will start and end class on time.

Faculty will provide concrete feedback to graduate students and suggestions for improving the quality of
their work (papers and exams should be returned to students with comments and feedback).

Student Rights/Major Advisor Obligations:

Graduate students have the right to change advisors without recrimination.

Major Advisors will provide accurate information about requirements for successful completion of degree
requirements.

Major Advisors will meet with their graduate advisees at least twice a year to discuss courses, graduation
requirements, and advisee's concerns.

Major Advisors will complete all academic and administrative paperwork required for advisees' progress
in the program.

Major Advisors will assist students in setting educational-career goals (when asked by the student).
Major Advisors should provide concrete feedback and suggestions for improving the quality of the
student's scholarly work.

Student Rights/Faculty Supervisor Obligations:

Faculty supervisors will provide assigned graduate assistants with clear expectations regarding
requirements and constructive feedback so each student is aware of the supervisor's evaluation of his or her
performance.

Faculty supervisor's demands on graduate assistants should conform to the job description relative to the
funding source.

Faculty supervisors will provide adequate notice to graduate assistants when they request that a student
work hours outside of the student's normal work schedule.

Faculty will not expect a graduate assistant to work beyond the contracted period.

Graduate Student Obligations/Faculty Rights:

Graduate students will attend class and keep up with assigned readings and assignments.

Graduate students will arrive for class on time and not leave until the end of class.

Graduate students will actively participate in their classes, while not engaging in text messaging or other
activities that are distracting to themselves and others.

Graduate students will be involved in their own professional development to enhance their knowledge,
professional skills and competencies by participation in educational activities such as colloquia, brown bag
presentations, informal research discussion groups, etc.

Graduate students will keep their Major Advisor informed about their progress and possible impediments
to their progress.

Graduate students will address any problems with faculty in a constructive manner. Graduate students will
deal directly with a faculty member in addressing an issue or problem or will follow the appropriate
grievance procedure.

Graduate students will respect the multiple demands on faculty members’ time.

Graduate students will understand that faculty members' contracts are nine months (that is, from the first
week of the Fall semester until graduation in May). Consequently, any work with a faculty member during
the summer months will be based on individual negotiations.
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Graduate Student Obligations/Supervisor Rights:

e Graduate students employed as graduate assistants for the academic year will work from the beginning of
fall semester to the end of the spring semester, including semester break and exam periods (8/23 — 5/22).
Students and supervisors will work out arrangements for distributing hours and tasks during the year so
that they may be able to take advantage of periods of time away from the University and still fulfill their
obligations.

e Students employed as graduate assistants will be responsible for assisting with departmental functions,
such as proctoring undergraduate exams.

o Graduate students employed as graduate assistants, work-study, student labor, and in any other capacity
will keep track of their hours worked and advise their supervisor if work demands exceed or fail to meet
the contracted number of hours.

Practices and Policy Statement

As a rule, the following time periods should guide the review and return of student work in a timely manner.
Please note that these rules apply during the academic year and not during the summer months.

For a student paper in a class, if the paper is turned in on time then a grade should be provided in a timely
fashion and entered at the latest by the end of the semester. If a student receives an incomplete grade, she/he
should turn in the work within the allotted time according to University policy. The faculty member has three
months to submit a grade from the time they receive the materials to complete the course work.

For thesis/dissertation proposal, advisors should make their comments and return to the student within a
period of approximately four to six weeks from receiving the proposal during the academic year.

For the dissertation, advisors should make their comments and return to students within a period of six to
eight weeks (depending on the number of pages to be read). If this is not possible, students should be provided
with a reasonable date when they would get their dissertation draft back not exceeding three months from the
time that it was received by the advisor.

Response to student e-mail or telephone messages regarding assignments for class or advising should be
within three to four days unless the faculty member is attending an activity at which he or she cannot access
and respond to such messages. Even then, it should not be more than a week.

Grievance Procedure for Addressing Problems

It may happen, from time to time, that a graduate student in HDFS feels aggrieved or uncertain about whether
or not they have been treated fairly by a member of the faculty or staff. In such situations, there are several
routes that can be taken to seek resolution or redress. Many difficulties can result from misunderstandings,
and so clear communication and informal mediation are usually the most effective and least anxiety-provoking
ways of addressing grievances. The first approach in most cases is for the student to request a meeting with
the faculty or staff member, to state the problem politely, and to attempt a direct solution. If that proves
unsatisfactory, or should such a meeting seem undesirable given the particular circumstance, there are several
choices. Sometimes appropriate mediation can be provided by other faculty or staff in the Department or at
other campus units such as the Women’s Center or one of the cultural centers or religious institutions.
Alternatively, the student may consult with the Associate Department Head for Graduate Studies and the
Department Head. It is the responsibility of the academic administrator, then, to gather the facts in the case
and seek a mutually acceptable resolution. All faculty and staff in the Department report ultimately to the
Department Head and formal action can be taken at that level, if appropriate. In the event that the initial
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collection of facts suggests a violation of law or of explicit University policy concerning prejudice or
harassment, the administrator will immediately consult with appropriate staff in Human Resources, the
Graduate School, or the Provost’s Office regarding appropriate action.

Conflicts Concerning Major Advisors

Although most relationships between graduate students and major advisors are characterized by trust and
professionalism on both sides, on occasion conflicts may arise. If, due to personality conflicts or changes in
either the student's or advisor's focus of research, one or both determine that the match is not satisfactory, then
they should discuss the situation with the Associate Department Head for Graduate Studies. He or she may be
able to mediate the differences or facilitate finding another person who would better serve the Major Advisor
role for that student.

The Associate Department Head for Graduate Studies will do everything possible to insure that the student can
continue to have high quality advising. Ultimately, however, it is the responsibility of the student to find
another Major Advisor; indeed, in the case of the Ph.D. program, the Graduate School requires that if another
Major Advisor cannot be located within six weeks of notification by the faculty member that he or she is
unable to continue to serve as Major Advisor, the student's candidacy will be terminated.

The bottom line is that it is essential to a high quality graduate experience to have a positive working
relationship with one’s Major Advisor. Thus, if at any point that is not the case, students are free, and indeed
encouraged, to find a more suitable match. The administration of both the Department and the Graduate
School are prepared to assist in any way with that endeavor. However, it is important to note that a change of
advisor may mean it will take longer to complete all requirements (for example, if a change occurs in the
middle of General Exam or at the dissertation stage, necessitating review by a new Major Advisor or
committee member and, perhaps, a change in the content of the dissertation).
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[1l. DEPARTMENTAL AND UNIVERSITY
RESOURCES AND OPPORTUNITIES
OF SPECIAL INTEREST

Colloquia and Informal (aka Brown Bag) Research and Policy Discussions

Graduate students are expected to participate actively in both formal and informal extracurricular programs
and activities in the department and University-wide. Full participation as a graduate student in the intellectual
life of the community involves active involvement in seminars, lectures, colloquia, brown bag present